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LEAVE BLANK 

REQUEST FOR AUTHORITY DATE RECEIVED JOB NO 

TO DISPOSE OF RECORDS	 JUl. 2 3 1974
(See Instructions on Reverse)-----------------------	 NC- 4 - '1 ~- Q

TO GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provrsions of 44 USC 3303a the dis 

National Archives and Record~_Gente;:.s __ posal request including amendments, IS approved except for 
2 MAJOR SUBDIVISION Items that may be stamped disposal not approved' or "with 

drawn" In column 10 

Records Centers 
3 MINOR SUBDIVISION 

~~on,--",D=ic.:.v=i=s=io=n=-- -'-_. ---1 

4 NAME OF PERSON WITH WHOM TO CONFER	 TEL EXT15 
__ThomasWadlow	 __3.5183 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for thrs agency In matters pertaining to the disposal of the agencys records that the records proposedfor disposal In thiS Requestof 
___ page(s) are not now neededfor the busmessof thiS agencyor will not b. neededafter the retention periodsspecrfred 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With lnclusrve Dates or Retention Periods) 

------+---------------------------------------j----.-1f------

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

Amendthe following items in the General Records Schedules 
to provide for a three year retention (as opposed to the 
present four year retention). 

GRS2 
GRS3 
GRS5 
GRS7 
GRS8 

Items 4, 7, 9'12), 17b, 18 tbru 
Items 7 a and b, 11, 13 
Item 5b 
Item 4a 
Items 3, 4, 7a and b , 8a 

23 

This action will bring the retention periods for these 
items into conformity with other fiscal records listed 
GRS6 which recently were reduced to a standard 3 year 
retention. 

in 

Approved 

Date 

115-106	 STANDARD FORM 115 
ReVised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 


