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REQUEST.R AUTHORITY 
TO	 DISPOSE OF RECORDS 

(See	 Instructions on Reuerse ) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1.	 FROM (AGENCY OR ESTABliSHMENT) 
In accordance with the provisions of 44 U.S.C. 33030 the dis-ces	 Administration posal request, including amendments, IS approved except for 
.tems thot may be stomped "disposal not approved" or "With-

2. MAJOR SUBD1VISION drawn"	 rn column 10. 

National Archives and Records Service 
3. MINOR SUBDIVISION 

Office of Federal Records Centers 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

Thomas W. Wadlow	 22213 /- '-!-7(
Date6. CERTIF1CATE OF AGENCY REPRESENTATIVE: 

I here~ certify that I am evtbcneed to oct for this agency in mctters pertornlng to the disposal of the agency's records, thot the records proposed for disposal In thrs Request of 
----...J... poge(s) ore not now needed for the business of this agency or will not be needed ofter the retention peoods spec.fled 

9.7.	 8. DESCR1PTlON OF ITEM 10.SAMPLE ORITEM NO.	 (With Inclusive Dates or Retention Periods) ACTION TAKENJOB	 NO. 

J. Item No. 6 of General Records Schedule No. 6 

Administrati ve correspondence, reports and data relating

to voucher preparation, administrative audit , and other
 
accounting and disbursing operations.
 

a.	 Files used for workload and personnel management
 
purposes. Dispose after 2 years.
 

b.	 All other files. Dispose after 3 years. 
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