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" .1'-'- REQU!;:ST FO,R RECORD~ISPOSITION AUTHORITY -.	 LEAVE BLANK~ '! r. ' :... (See Instructions on reverse)	 J08-NO--~-·-----· -_.._', . 
y	 

III "'1-' ~'65~Y [-3 I~TO GENERAL SERVICES ADMINISTRATION,
 
__ NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 2O~_ t:J I~
:P::;'V'DI":~---
1. FROM (AGENCY OR ESTASLISHMENT). _ Ib ~ ~ 1-IIfU .I 
_N.gJ;j.Q.n.gJ,..-.AJ"~b_:;i,vesand .. __._ NOTIFICATIONRecorc:lQ._Sen~1-~_._	 T'(J;:;;ENCY 

2. M/,JOR SUBDIVISION 
II' ,p'('0'd"lIce witn tre pr~VlSlOn) of ,1~ USC 3303;. the dispose! reOffice of Federal Records Centers __ cuest. Including ,t'ne"dmcnts, " anprovec except fo! Items tnal m.ty 

3. MINOR SUBDIVISION	 O~ ,t<lmped "d,sou,>'" pot approved" or "witndrawn' III cc'umn 10 

.._R.ecQrds Dg;"p-psitionDivision
-----·----ls.-T-Ec-E-x.y---·-

4. NAME OF PERSON WITH WHOM TO CONFER 

I I-J/-ffl 
___llBJrra 1&...... LeAhy ____ --L,_ 724-106~_L--_1_)'_'1i_' ---1 

6. CERTIFICATE OF AGENCY RE:f'RESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2__ page(s) are not now needed for the business of 
this agency or wi" not be needed after the retention periods specified. 
o A Request for immediate disposal. 

ug B Request for disposal after a specified period of time or request for permanent 
retention. 

c. DATE I D. SIGNATURE OF ~GENCY REPRESENTATIVE E. TITLE f't!?"'V 
Acting Director
f,jJr)ro' ~a;1lt Y ~~ Records Disposition Division
 

v 9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

Amendment to General Records Schedule 2, Payro11ing 
and Pay Administration Records, item 3. 

1. Time and Attendance Report Files. 

a. Form such as Standard Form 1130 or equivalent. 

(1) Payroll preparation and processing copies. 

Destroy after GAO audit or when 3 years old,
whichever is sooner. 

(2) All other copies.	 
I

I Gte~ ~ \ '~b 

Destroy 6 months after the end of the pay period. I 

b. F1exitime Attendance Records. 

Supplemental time and attendance records, such as 
sign-in/sign-out sheets and work reports, used for 
time accounting under F1exitime systems. 

Destroy after GAO audit or when 3 years old, whichever 
is sooner. }~________~	 _=~------------------J----------L~------~ 
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7. 
• 'l.Tt1it4- NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

-----.,. 

GENERAL ACCOUNTING OFFICE CONCURRENCE: 

ll-I'i-ro 
DATE 

• 

115-203 Four copies, Includlrig original, to be submitted to the National Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescribed by General Services 

Administration 
r"; 1'0 lOiS () - 570-387 FPMR (41 CFR) 101-11.4 


