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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB	 NO 

Nel 28 77TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)	 16 MAR 1911 u.	 S. Postal Service 
NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordance with the provIsions of 44 USC. 3303a the disposal re 
Quest. Including amendments. IS approved except for Items that may 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT. :7- ;(.2- 77 ( ~_J~A~John E. Finlay	 245 4142 
Dute J An h"'/II of the ( IIII"d Stute» 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[XJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

u. S. p. S. RECORDS OFFICER 

9.7. 10.SAMPLE ORITEM	 NO ACTION TAKENJOB	 NO 

This change is made upon the advice of Mr. Guy Ricci, 
Regional Commissioner, GSA Region 2. 

Please inform Mr. Ricci of the submission of this form in
 
order to prevent the destruction of records in item 1,

scheduled for destruction April 1, 1977.
 

1	 Parcel Bill Receipt and Dispatch Records. Universal PDC-l,
Postal Union (UPU) Convention forms used for accounting Item 0-6 
of mails between postal administrations who are members of 
the union. 

File by quarter of dispatch. Close the file 
each qu~~~r; retain at PDC for two additiona 
quarter::r;i\·transferto FRC. fer 9 years, 1;A9R 

Q9s1;rey.	 ~;M.~4~(,

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 




