
, . - " ,~ECUIEST FOR RECORDS DISPOSITION AUITMORITY LEAV~ otANI< . . ." . '"(See Instructions OIL reverse) JOB	 NO 

TO	 GENERAL SERVICES ADMiNISTRATiON, NCI-28-80-5 
NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT)
US Postal Service	 , '' August I, ] 980 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION , 

In accordancewith the pruvrsrons of 44 USc 3303a the disposal re 
quest. Including amendments, IS approved except for Items that may 

3 MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

\ 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL, EXT ; ~ 

.f-2d-Fzl ..-J.,qAA..9.Leroy Hinton	 245':'5568 0t9%/~
Oaft' tlA'Z:J.,;.'1rc 11/11110111,(' Untt eil ~11I1('\ 

'76 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of page(s) are not now needed for the busrness of 
this agency or will not be needed after the retention periods specmeu 
D	 A Request for Immediate disposal. 

!XX B Request for disposal after a specified period of time or request for permanent 
retention 

COATE	 E. TITLE 

Records Officer 
I 97 8 DESCRIPTION OF ITEM	 10SAMPLE ORITEM NO (WIth Inclusive Dales or Hetentron Penods)	 ACTION TAKENJOB	 NO 

I Imprest XHHXK Funds (Petty Cash). Arranged
chronologically. Files consist of authorizations, 
vouchers, invc.·ices,informal lists, cancelled check s,
bank statements, and deposit slips. ThEY are maintained 
by Class "B" Cashiers and thejr sub-cashiers. 
(SF 1129-A) 

Close the file each fiscal year; destroy when
 
3 years old.
 

STANDARD FORM 115 
ReVISed Apr", 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-107 


