
· ,
REQUEST FOR RECORDS DISPOSITION AUTHORITY

BLANK (NARA use only)

-=~~~~~~~~~~~~~~~~~==~~~~~ ~I JOB NUMBER
TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTO DC 20408
1. FROM (Agency or establishment)

NS

4. NAME OF PERSON WITH WHOM TO CONFER

865-632-3622
DATE
'7'-l.b-o,,(

5. TELEPHONE

DATE RECEIVED

NOTIFICATION TO AGENCY

In accordance with the provision of 44 U.S.C.
3303a the disposition request, including

amendments, is approved except for may
items that be marked "disposition not

to.

I hereby certify that I am authorized to act for this agency in matters pertaining to the dispos its records and that the
records proposed on the attached (pages) page(s) are not now needed for the business of this agency or will not be
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of
Title 8 of the GAO Manual for Guidance of Federal Agencies,

is not
DATE

7.
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
NO.

1. TVA TODAY (NEWSLETTER)

See attached

115-109 NSN 7540-00-634-4064
PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV. 3-91)
Prescribed by NARA
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TVA TODAY (NEWSLETTER)

TVA Today is an electronic newsletter prepared each weekday by the Communications group
within TVA's Communications & Government Relations organization, then distributed via e-mail to
TVA employees using Microsoft Outlook.

It is also posted on TVA's internal (InsideNet). An edited version (after the deletion of any
information considered business-sensitive or competitive, as well as any links to InsideNet) is e-
mailed to some 158 distributor customers and to about 300 or so retirees who have signed up to
receive this version of TVA Today.

Information in the newsletter is typically brief and of immediate news interest to employees. The
newsletter often includes Board statements, information on Board events, news releases of
interest to employees, organizational changes, meeting notices and general-interest items.

It was created in WANG word-processing software from 1985 to October 18, 1996. From 1985 to
1991, copies are stored in paper only. From 1991, copies are stored electronically in an archival
database. Archival database is maintained by Communications, with assistance as needed from
Information Services. The archives are used mainly for searching and retrieval purposes. Copies
from immediate years are maintained in TVA's internal network (InsideNet), and it is searchable
by employees throughout TVA.

TVA Today is updated occasionally on an as-needed basis as a "TVA Today Update" and on rare
occasions as a "TVA Today Special." These updates occur whenever something happens after
TVA Today has been published and distributed on a given day, and that employees need to know
before the next day's TVA Today is distributed.

DISPOSITION

A. Paper Copy

PERMANENT. Transfer to the National Archives in 10-year blocks when the newest
records in the block are 30 years old. (1986-1996, transfer in CY 2026)

B. Archival Database

Temporary. Delete after record keeping copy is produced or no longer needed
For operational purposes, whichever is later.
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TVA TODAY (NEWSLETTER) (Continued)

C. Electronic Mail and Word Processing System Copies

Electronic copies of records that are created on electronic mail and word processing
systems and used solely to generate a record keeping copy of the records covered by the
other items in this schedule. Also includes electronic copies of records created on
electronic mail and word processing systems that are maintained for updating, revision,
or dissemination.

a. Copies that have no further administrative value after the record keeping copy is
made. Includes copies maintained by individuals in personal files, personal
electronic mail directories, or other personal directories on hard disk or network
drives, and copies on shared network drives that are used only to produce the
recordkeeping copy.

Destroy/delete within 180 days after the recordkeeping copy has been produced.

b. Copies used for dissemination, revision, or updating that are maintained in
addition to the recordkeeping copy.

Destroy/delete when dissemination, revision, or updating is completed.


