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40M (Agency or establlshmont) NOTIFICATION TO AGENCY 

General Services Administration 
In accordance" Ith the p rovrs ro n s of 442 MAJOR SUBDIVISION 
U.S C. 3303a the dIspOSItIOn request,
Office of Management Serv~~es and Hmman Resour 2S mclud mg arnc nd rnc nt s IS epprovcd cxccp t
 
for Items that rna) '-c marked -dlsposllion3 Mlr.J.:JRSUBDIVISIOhl r not approved- or "wrthd rawn" In column 10Information Collection Management Branch ~ 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHNiST OF THE UNITED STATES 

r.1aryCunningham (202) 50l-l65~ 

6 AGENCY CERTIFICATION v 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached page(s) are not now neec1pd for the business 
of this Llgency or will not be needed after the retention penods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for GUidance of FederLlI 
;\gencles, 

[LJ IS not required; If is attached; or o has been requested.
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9. GRS OR 10. ACTION 
7.ITEM 8. DESCRIP-rlON OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAK:=N(NARA 

NO JOB CITATION USE ON;"y) I 
1.1 Audio Visual Records; see attached descripticn 
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AUDIOVISUAL azcORDS 

Sound recordings, videotapes, motion picture films, and
 
equivalent o~ ~elated r.eords created or produced by GSA, or
 acquired from other out.1de sources. 

NOTE: For eBcb ty,pe of audiovisual record designated as
 pe~anently valuable, ~e speQific record c~onenes required by

36 CFR 122B Lor preservation, reproduction, and reference are 
listed bel011. 

Video zaco~DG.: The oriqinal or earliest qeneration of each
 video recording, and a dUb~1nq, 1f one ex1~ ..
 

SOUDd ~cord1D9.: The original or earliest generation of each
 audiotape recording, and a dubbing, if one exists.
 

MGtiOD pic~u~.: 

Agency-sponsored ~ilms: The original negative or color 
oriqinal plus separate sound track, an intermediate master 
positive or duplldate negative plus optical sound track, and 
a sound projection print or video recording. 

Acquired films: ~wo prOjection prints or one prOjectionprint and a video recordinq. 

Unedited footage: The original negative or color original,
work print, and a4 inter.mediate master positive or duplicated neqati98, if one exists, appropriately arranged,labeled, and described. 

iroduc~oD Fil•• : 

Production case files or similar files that include copies
of production contracts, scripts, transcripts, and 
appropr1ate documentation bearing on the origin,acquisition, release, and ownership of the production. 

1'1ncU.Dg Aids: 

Existing finding _ids such as data sheets, shot lists,continuities, review sheets, catalogs, indexes, list of 
captions or other documentation that are necessary or 
helpful for the p~oper identification, retrieval, and use of 
audiovi,ual reeo~s. 

a. Official record set 

The original master Bound or video recordinq, or the 
original film ne~tive and one print of motion picture film that documents G 's history, mission, or proqramsi topics
of controversial r historical interest; public affairs or news interviews w~th GSA otf1cials and staff, news releases 

http:1'1ncU.Dg
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and public service announcements; and other productionscreated to disseminate agency info~tion r8qardinq GSA 
operations. 

PERMANENT. Transfer directly to the National Archives on an annual basiS or when no longer needed. 

NOTE: The National Archives reserves the right to dispose
of any mater1al already appraised as disposable under the 
General Records Schedules or other approved agency
schedules, as well as all duplicated, unidentifiable,
fragmentary, unrelated, or non-archival materials during
a.chival processing without furtber agency notification. 

b. All other copies 

Destroy ~hen no lonqer needed for current agency business. 




