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To	 NATIONAL ARCI-llVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED
 

WASHINGTON, DC 20408
 

1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

General Services Administration 

2 MAJOR SUBDIVISION	 In accordance with the provisions of 44 USC 3303a, 
the disposition request, mcludmg amendments, IS 

Office of Finance and Office of Congressional Affairs approved except for Items that may be marked
J--------------------------~ "disposition not approved" or "withdrawn" m column 

3 MINOR SUBDIVISION	 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Sharon Lighten	 (202) 501-2262 

6 AGENCY CERTIFICATION ( / 
I hearby certify that I am authonzed to act for this agency m matters pertammg to the dlPSOSIOtsriof ItS records and that the records 
proposed for disposal on the attached _1_ page(s) are not now needed for the busmess of this agency or WIll not be needed after the 
retention penods specified, and that wntten concurrence from the General Accountmg Office, under the provisions of Title 8 of the GAO 
manual for Guidance of Federal Agencies, 

X	 ISnot required, D ISattached, or D has been requested 

TITLEDATE . ..2J SIGNA~ flNCY REJR~S~A7 

Jln~	 r-- GSA Records Officeric1pJ· ~~	 f ~ 
10 ACTION TAKEN 
(NARA USE ONLy) 

7 Item 8 DESCRIPTION OF ITEM AN~ROPOSED DISPOSITION 9 GRS OR SUPERSEDED 

No "\.	 JOB CITATION 

See attached 

115-109 PREVIOUS EDITION NOT USABLE	 STANDARD FORM SF 115 (REV. 3-91) 
Prescribed by NARA 36 CFR 1228~A:~	 ~G/~SEP - 5 1996~#r AJ/l./TV 
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Financial management projects. Case files created in studying 
developing, installing, and reviewing procedures for accounting and 
reporting programs and related systems Included are coordinating 
actions, project reports, and related records 

a Records accumulated by office directing and approving the project 

Temporary Withdraw and place m inactive file when a 
directive or other instruction resulting from the project is 
canceled, or when the project ends Hold 2 years and 
retire to FRC Destroy 12 years after cutoff 

NCI-269-90-4 
item 16AI0 

b Records accumulated by Executive Office or other organizations 
participating in or coordinating portions of the project 

NEW 

Temporary Cut off at end of the fiscal year after the 
project ends Destroy 3 years after cutoff 

Legislation cases. Case files created in formulatmg, developing, and 
presenting proposed legislation of GSA Included are drafts of bills, 
clearance actions, reports, testimonies of GSA officials at hearings, and 
related records 

a Office of Congressional Affairs case files	 NCl'-269-80-12 
item 20CS 

Permanent Cut off at end of each Congress, hold 4 years, 
and retire to FRC Transfer to NARA 15 years after 
cutoff, in 4-year blocks 

b Clearance Office records	 NEW 

Temporary Cut offat end of fiscal year, hold 4 years, and 
retire to FRC Destroy 8 years after cutoff 


