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(See Instructions on Reverse)

REQUEST FOR AUTHORITY %  LEAVE BLANK

A 0 Re 269

TO DISPOSE OF RECORDS DATE RECEIVED

MAR 30 W4

JOB NO.

TO- GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. C,

DATE APPROVED N C

L74-169

1. FROM (AGENCY OR ESTABLISHMENT)
General Services Administration

2 MAJOR SUBDIVISION

Paperwork Management Division

3. MINOR SUBDIVISION

Records Management Branch fé,9077¢
4. NAME OF PERSON WITH WHOM TO CONFER 5 TEL. EXT. | e :
Raymond F. Hershberger 183-5132 l iy

NOTIFICATION TO AGENCY

IN ACCORDANCE WITH THE PROVISIONS OF PUBLIC
LAW 91-287 DISPOSAL OF ITEMS MARKED "'DISPOSAL
APPROVED" IS AUTHORIZED.

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that I am authorized to act for the head of this agency in matters pertaning to the disposal of records, and that the records described in this list or

schedule of ___3_ pages are proposed for disposal for the reason indicated: (“X” only one)

A The records have
ceased to have suffi-
cient value to warrant
further retention,

3-/4-7Y

The records will cease to have sufficient value
to warrant further retention on the expiration
of the penod of time indicated or on the occur-
rence of the event specified.

jé(/ W Chief, Record
(Bignature of Agency Representative) (Title)

(Datey 1
7. 8 DESCRIPTION OF ITEM SAMP?_ £ OR 10
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO ACTION TAKEN

File descriptioms and requested disposition authorizatio
are contained in the attached chapter 22 of the HB GSA
Records Maintenance and Disposition System, 0AD P 1820.2

AUDIT PROGRAM FILES

ns NN 168-84
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0RD P 1220,2 CHrE
2281, AMydit nuidence. Documents created in premaring, clearing,
and issuing snacial instructions and quides for use by audi*ors in FSA
internal and contract audits, hut rot docunments relating te irstructicns
issuod upder the issuance svstem, Included are record conies of 2udit
guides and instructions, clearance acticns, and directly related raners.
" Cut off at the and of tha fiscal vesr when sunerseded, i
cancelad, or discontinued, hold 2 vears, and destroy. l

1

, 22A2 - 2284 Pegeryed,

2245,  Audit control reaisters. DNocuments used to control the

~assignrent of numhars and other identifying data to internal and con- &
tract audits and renorts. Included are index cards, reqister sheets,
and similar contrnls. ; )

Nestrov on comnlatinn of the andit, excent that registers
or indexes to audit rennrts will he destroyed vhen all
renorts listad thereon are disnosed of,

‘22A6 - 22R9, Reserved,

22810, Mudit cummariec, Nocurents created in nrerarine and circu-
latirg summarized inforration on the status of audit activities, -
~selected audit findings and recorrendations, and other audit matters. -
Included are reriodic audit digests ard surmaries, rerorts of actions -
taken as a result of the surmaries, and naners relating to them, -

Cut off at the end of the fiscal year, hold 3 years,
and destrov, ’

272811 - 22214, Pasorves.

22815, Andit schedulas,  Nncumerts created in identifyinc areas for
audit, defining the scone of nlanned audits, ard schedulino audits.

Cnt off at the end of the fiscal vear, hold 5 vears, |
and destroy.

.  22A16 - 22819, Pegerved. ‘

final contract and internal audit rennrts and daclet forms reflectinng
review clearance, dismatch dat2, an? other information about individual

D Bonay Contract Repurts with velited fapess, Pempuent,

Cut off 2+ tha ond-nf the ficcal wear, hnld & ycarsz:] ‘ '
.and festroy, -

22820, Aydit renorts. This file consists of record conies of all sh’
1k

1
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0AD P 1820.2 CHGE ‘ ST T
22721 - 22A24., Reserved.

‘22A25. Contract audit cases. Documents created as a result of examin-

' ing contractor operations to serve as a pricing aid in contract nego-
tiations, to protect the financial and property interests of the
Government, to determine the reasonableness of costs, or for special
purposes. Included are copies of contracts, communications with con-
tracting officials, draft and final reports, comments and recommendations,
and directly related working papers.

Cut off at the end of the fiscal year in which the audit is
completed, hold 2 years, and retire. Destroy after 9

additional years. ' : -

NOTE: Files involved in claims for which final settlement

has not been accomplished under the contract, or for which

further audit action is required on expiration of the file
retention period will be further retained until final settle-

ment of the claim or completion of the audit actions and

then destroyed. ;

22A26 - 22A29. Reserved. ‘ o

22A30. Internal audit cases. Documents accumulated in the review and
examination of GSA operations to ensure accuracy, propriety, legality,
and reliability of the use of assets. Included are communications about
' scheduled audits, draft and final internal audits reports, comments and
- regommendat1ons, reports on corrective actions planned and taken, and 4@liﬂ77
related working papers.
<4) Cose Ff}ci F;:o re/artj yveliined vndey LLAZOL, /C/f/ﬂ/ixyé/r/]_
Cut off at the end of the fiscal year in which all followup
action on the recormendations in the report are complete and

reti —B°s4H%?rﬁ}F%e*hékiu*#FE*eﬂaJ-ﬂﬂﬁb?S'
Z}A// ot c/ Cdse Fr/es, Destroy atler G Jears

22R31 - 22A34. Reserved.

-

22A35, GAQ audits. Documents accumulated in coordinating arrangements
for GAO audits and distribution of, replies to, and followup action

on reports of audit. Included are notifications of forthcoming audits,
draft and final audit reports, informal inquiries, comments on findings
and recommendations, followup actions, replies to GAO, and directly
related papers.

Cut off at the end of the fiscal year following issuance ‘
of the final GAO audit report, hold 5 years, and destroy.
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22836 -22A39, Reserved.

22A40. Area audit office inspections. Documents accumulated in
inspecting the activities of area audit-offices for the purposes of
increasing operational and administrative effectiveness. Included are
inspection reports and directly related papers.

Cut off annually, hold 3 years, and destroy.
22A41 - 22A44. Reserved.

22A45. Audit administrative subject files. Documents relating to the

. routine operation and administration of the audit function, but not gen-
“eral administrative files described in appendix 9-C. Included are
pertinent laws, copies of contracts or other authoritative documents
relating to specific audit functional areas; organizational charts

and functional statements; surveys of procedures and controls;
statistical tabulations; contractor's financial statement; analyses of
cost trends; and significant findings of prior audits in each functional
area.

Destroy documents when superseded, obsolete, or no longer
needed.
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