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PrAd%I,~~t~:t~~nerai Services REQUES'rFOR AUTHORITY	 t LEAVE BLANK 

__	 .-D-w.a-TE-R-EC-a-VQ-~-1Bl-=1:--::,---~JOB1NO4'GS_A_R_~_r5-_:0_-.}_V_-l_06 T_O_D_IS_P_O_S_E_O_F R_E_C_O_R_D_S	 _ 1 6 9 (See Instructions on Reverse)	 • _ 
DATE APPROVED N C 

TO' GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. Col 
~OTIFICATION TO AGENCYt. FROM (AGENCY OR ESTABLISHMENT) 

General Services Administration	 ' 
IN ACCORDANCE WITH THE PROVISIONS OF PUBLIC2 MAJOR SUBDIVISION 
LAW 91-287 DISPOSAL OF ITEHS MARKED "DISPOSAL Paperwork Management Division APPROVED" IS AUTHORIZED. 

3. MINOR SUBDIVISION 

Records Management Branch 
4. NAME OF PERSON WITH WHOM TO CONFER 

Raymond F. Hershberger 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for the head of this agency in matters pertaming to the disposal of records, and that the records described in tbrs list or 

schedule of -l pages are proposed for disposal for the reason indicated: ("X" only one) 

A	 The records have B The records will cease to have sufficient value
 
ceased to have suffi- to warrant further retention on the ezpiratron
 
crent value to warrant of the period of time mdrcated or on the occur-

further retention. rence of the event specified,D	 W 

3-/1. -7 L( fj~""~""",,,"'-"''¥'......~~''''~~±t:":~':+';:==::~~=::7:76,--	 Records l'lgt. Branch 
(Date)	 (Tliie).-fst'a(ur~	 .,.,Chief,

97. 8 DESCRIPTION OF ITEM	 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO 

AUDIT PROGRM1 FILES 

Flle descriptioms and requested disposition authorizatio s NN 168- 4 
are contained in the attached chapter 22 of the HB GSA 
Records Maintenance and Disposition System, OAD P 1820.2 

16-69429-3 GPO 
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~2,ll.l. !\udit'1uir!211Ce. r'(\Cu""er":s create'" in prenarin9, clearing,

anrl tssuiri; sn.~cial instructions an'~ 'juices for use t-y auji:lJrc; in rs,'I.
 
internal an-=!contrcc t c,u~its, ';'Jt rot r!oct.::.lr.nts r~lati"J tc ir-:;tnlr:~ic"'.s
 
;ssu::~ l'r-iel' ~~c +ssu-nce s.~'ste'"'1. Inc l i-ier' art? r~corrl cf)..,i~s of ,:~rlit
 
guides ~nrl i~structions, clearanc~ acticns, an1 ~irectl~' related ~a..,ers.
 

Cut off at th~ enrl of the f is ca l ."e~r ":he~ suner se-icd ,
 
cancel~d, or ~isco~tinue~, ~o11 3 years, an1 ~estroy. l
 

, 221\2 - 22,'\1'-. Deserve~. 

! 221\5. Audit control rec+s tcrs . Documents userl to con tro l tl-tp 
ass iqnr-ent of nlJr1h~rs an-1 ot'ier ~r:'entifyir.9 data to internal and con- ...1-\ 

, tract audits and renorts. Inclu~ed are ind~x cards, reqister sh~ets, 
I and simt l ar contro ls , 

lJp.strov 011 r.o'i"'l~til"\~ rf tl,p ;:>1J':~it, exc e=t tl,.1t re?ic;t€rs 
or il1:ex~s to au+i t re~"'r'ts hI; 11 I)e ':f~stroyerl \;:1~n a 11 
renort" list~0 tl,~real1 are ~is"ose~ of. 

22A6 - 221\9. Rp.serv~~. 

,?,?!qn. '11l,.lit ~11""'''':!rir>c:. "0curonts crpatc~ in ~rp"'ari"C' i1nr! cirr.'J-
latif'lJ sn":1""ari~~~ infOl.:r;;:i("l; on t~~ s ta tus nf ~'J1it ac t+v+t tcs ,
 
selecte~ audit finrlir.gs and reco~~erdations, an1 otl-ter a~rlit ~~tters.
 
Included are ~eriodic audit diaests a~~ su~naries, renorts of actions
 

I tal<en as a result of +~e s'l:":Jl~ries, anrl nan~rs relating to then, 

Cut off at th~ end of the fisc~l year, holrl 3 years,
anri des troy. 

221l.1S. A..,rlit sch~"':11~c;. nncu""ents crpi1ted in ir:lpntifyil"~ areas for 
audit, definin~ t~e scorye of rlnnn~~ audits, ar~ scherlulin~ audits. 

C'It off ~t thp ~n-1 of tl-te fiscal year. hold 5 years,
and destroy. 

I 22l\Hi - 22.£\19. Dpsprverl. 

2~n 2'1. 1.\1)'11t rl?l'I('Irts. Thi 5 f; 1f\ cons is ts 0f record cCl~ies of .:\11
 
final contract ~nd intcrn~l 3udit rpnnrts and ~nc~et for~s r~flecti1~
 
review clearance, d;s~atch dat2, a~~ otl,cr information abf)ut ind;vid~al


rcJ5tp/~J ~COl1c-« t.:t- /fe-flo yt.; w,'C!) re: /a.t·rtlf' (JcJ-'peYJ, ~6If~If/Ve~r: " 
r-F\l~ ('Iff-:+: tL,~ ~n:,1-1"\f' -t:-I-Jefi~c:rl ~'PrV',-li"\_ld &:; ~/CJrc;J ' f 
~nn ~estroy. I / 

l- .: (Do r-J<lTT"oatp'q~?,:,~vth,shne) J! 
____ ~e.,s,'"e. .. ~f-, G5~ .l_(t:) ..c.~~~"e I ,!_."(e ,;..~J.'lft·CJ~cI'i~t:-'r-e/!(J.' fl ..?~".V(~iS 
_ (,.,... ;}.vc/ rt -y c.,tJfJ ~..t.J-<:Jf - Y1"'/!f/S-VrL! a.r -Glt) 'J'J-I--flcrJ.-I'l-'C-- (] e;_t.lYl_ - .e..;, 
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22A21 - 22A24. Reserved. 

'22A25. Contract audit cases. Documents created as a result of examin-
I ing contractor operations to serve as a pricing aid in contract nego-

tiations, to protect the financial and property interests of the
 
Government, to determine the reasonableness of costs, or for special

purposes. Included are copies of contracts, communications with con-
tracting officials, draft and final reports, comments and recommendations,

and directly related working papers.
 

Cut off at the end of the fiscal year in \'/hichthe audit is 
completed, hoid 2 years, and retire. Destroy after 9 
additional years. ~ 

NOTE: Files involved in claims for which final settlement 
has not been accomplished under the contract, or for \~ich 
further audit action is required on expiration of the file 
retention period \'/illbe further retained until final settle-
ment of the claim or completion of the audit actions and 
then destroyed. 

22A26 - 22A29. Reserved.
 

22A30. Internal audit cases. Documents accumulated in the review and
 
examination of GSA operations to ensure accuracy, propriety, legality,

and reliability of the use of assets. Included are communications about
 
scheduled aUdits, draft and final internal audits reports, comments and .~
 
recommendations, reports on corrective actions planned and taken, and ~j~~1/~Y

related working papers. . / J1.."0 / /J >
(,q) LcHe f/l~s Co re;'arC-, yetl,l"1 et/ VI1d{ e r: J- J-rr,-t- ~, re:!f'A1}JA/'{;A/T, ~ 

Cut off at the end of the fiscal year in \'/hichall followup [ .-
action on the recommendations in the report are complete and

r/_} retire. Oestp6t aftep 5 aaaitieAal ¥~ 
r -

tv AI! otfJeV'" co s« rIleS, L/e;tr,,/ C1f:t-ey '7)t'("i)Y..),
22A31 - 22A34. Reserved. 

22A35 , GAO audits. Documents accumulated-in coordinating arrangements

for GAO audits and distribution of, replies to, and fo1lowup action
 
on reports of audit. Included are notifications of forthcoming audits,

draft and final audit reports, informal inquiries, comments on findings

and recommendations, fo llowup actions, replies to GAO, and directly

related papers.
 

Cut off at the end of the fiscal year fo lIowtnq issuance 
of the final GAO audit report, hold 5 years, and destroy. 1 

" 

Appendix 22-A 
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\ 'I'" OAD P 1820.2 CHGE 

22A36 -22A39. Reserved. 

22A40. Area audit office inspections. Documents accumulated in 
inspecting the activities of area audit·offices for the purposes of 
increasing operational and administrative effectiveness. Included are 
inspection reports and directly related papers. 

Cut off annually, hold 3 years, and destroy. 

22A4l - 22A44. Reserved. 

: 22A45. Audit administrative subject files. Documents relating to the 
, routine operation and administration of the audit function, but not gen-
, eral administrative files described in appendix 9-C. Included are 

pertinent laws, copies of contracts or other authoritative documents 
relating to specific audit functional areas; organizational charts 
and functional statements; surveys of procedures and controls;
statistical tabulations; contractor's financial statement; analyses of 
cost trends; and significant findings of prior audits in each functional 
area. 

Destroy documents when superseded, obsolete, or no longer
needed. 

" 
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