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• • 
Agency Notice" Intranet Database Management System 

Agency Notice Intranet Database Management is a system used to provide ready, user-friendly access to 
frequently used information or notices in a "public" format. These notices are posted daily and read by 
anyone with access to the USAID intranet. MlASIIRD maintains the electronic versions and the data. The 
Notice Database begins in 1995. 

1. System Electronic Version and Data: Update on a daily basis.
 

Delete the monthly notices at the end of calendar year when. two years old.
 

2. Input records: Electronic versions of these files are downloaded from a word processing program. The 
files automatically link with unique database fields and remaining fields are manually completed with 
entered data. The manually completed fields assist the USAID reader by providing a brief description of 
the notice subject matter. 

Destroy the electronic version when it has been entered into the database and verified. 

3. System Documentation: Data, file and output specifications, and user guides. 

Destroy when the system is obsolete or superseded. 


