
• • LEAVE BLANt(
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 

(See Instructions on reverse)	 N/~~rt6-~-1 
DATE RECEIVEDTO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 s- ~~-~cr 
1. FROM (Alene), or e.tabll.hment) NOTIFICATION TO AGENCY 

Agency for International Development In accordance with the provisions of 44 U.S.C. 3303a 
2. MdJ? SUBDIVlfIO~ ti	 the disposal request. including amendments. is approved rice	 0 nterna ona1 Training except for items that may be marked "disposition not 

approved" or "withdrawn" in column 10. If no records 
3. MlpOR SUBDiVISION	 are proposed for disposal. the signature of the Archivist islann ng and Evaluation Division	 not required. 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. ARCHIVIST OF THE UNITED STATES 

Renee Poehls	 875-1823 D~9 -...... ='" ~ 
6. CERTIFICATE OF AGENCV REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of paqets) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

D. TITLE 

Agency Records Management Officer 

7. 
ITEM 
NO. 

' 8. DESCRIPTION OF ITEM 
(With lnclu.ive Date. or Retention Periott.) 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE
ONLY) 

The records described in this request have been scheduled 
under job citation NC 1 286-76-3. A change to the disposi-
tion is requesteci based on the following justification. 

In recent years new records requirements have been instituted 
constituting a need for signed documents found only in PIO/Pls 
The Inspector Generalis Office requires signed documents when 
conducting their audits. The Internal Revenue Service (IRS)
is now requiring participant trainees to file income tax 
returns. The PIO/P provides signed documentation to support
the returns or IRS audit. To meet these requirments, it is 
requested that the disposition for PIO/Pls (paper records) 
be changed to the same disposition as the project files from 
which they are funded. 

Participant Training Files Requested Disposition 

(a) Participant training case files,
containing PIO/Ps, biodata,
training plans, budgets, notice 
of.return, course records,
reports, etc. 

Cut off on project
activity completion
date. Transfer pertine t 
summary data to card fi es 
or computer tapes as 
appropriate. Destroy 3 yrs. 
after project activity
completion date. 

(AID 21,PART II, Item 26040) 

STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



• • JOB N~;'~86-89-1 
RECOMMENDATION TO THE ARCHIVIST ON RECORDS 

ITEM COUNT1 DISPOSITION REQUEST 

SUMMARY 

The Agency for International Development, Office of International Training,
Planning and Evaluation, requests a change in the .disposition for AID 21, PART 
II, Item 26040, Participant Training Files. The paper records are currently
scheduled by NC1-286-76-8 for immediate destruction after the returns and 
summarydata is transferred to card files or computer tape. 

This request meets current IRS requirements as well as agency administrative 
needs. Because these records are already scheduled for destruction, and the 
retention period is being extended, it is unnecessary to send the job for 
either Federal Register publication or NNTconcurrence. I recommendthat it 
be sent for the Archivist's signature. 

_ RECOMMENDATION 

1.	 APPROVED FOR DISPOSAL. The records described under all items of the schedule, except those that may be listed In blocks 2. 3. and 4 of trus 

section. are disposable because they do not, or will not after the lapse of the period specified, have sufficient administrative. legal. research. or 
other value to warrant their continued preservation by the Governmen-t. 

D2. APPROVED FOR PERMANENT RETENTION_ The records described under the following Item or Items have been appraised by the National 
Archives and Records Administration (NARA) and are determined to have sufficient historical or other value to warrant their continued preservation 

hy .hl' U,lI'ccI States Government. The agency will offer these records to the National Archives as specified. 

D3. DISPQSJ_TION NOT APPROVED. The records described under the following Item or Items are not ipproved for disposition. 

D4. WITHDRAWN. The records descnbed under the following Item or items have been Withdrawn at the request of the agency and/or NARA 

FEDERAL REGISTER NOTICEGJ Not Hequired. DRequired - Publication Date:
 
Copies Requested:
 
Comments Received:
 

SIGNATURES 
TITLE 

APPRAISER
 

APPRAISAL
 
DIRECTOR, RECORDS APPRAISAL AND
 

DISPOSITION DIVISION
 

CON 

CUHRENCES 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION	 NA FORM 13133 (11-86)* U.S GOVER.'"ME." PRl.'.""J'I:'G OFFICE.! 987-: 74·587159552 



AID WIIBlIC 21, Pt. II 
TI'WIS. JbD. .m. 

21-II:1 

Effectiw 0112 

<k'tDrer 1, 1987 

Peg! .m. -
ss-s 

ChcJ>ter26 POOJEtTASSISTANl:REt(R)S 

Participant Training Files 

• 
26040 

26(l)() 

a) 

b) 

Participant trainee case files, 
containing PIO/Ps, bfodata, call 
fonerd, rntice of ani val , course 
records, reports, etc. 

Pri ntouts contai ni ng sunnary 
data for each trainee or training 
lJ'OJect. 

~trq( all PIOIP 
files ~r.partfcipant 
returns emf perti t1!nt 
sunnary data is trans-
fen-ed to card files or 
catpJter ~s as approp-
riate. (t£ 1 286-76-3) 

~stro.f uJDn tennfnatfon 
of O\erseas office or ftn 
rn 10rqar meded,
WTichever is soarer. 

2600) c) CCJl1llt2rtapes contai nf ng sunnary data 
for trainees or training project. 

~stro.f uJDn tennfnation 
of O\erseas office 

or ~n ro lorqar needed, 
Wrf chever is soarer. 

26070 d) Card fil es am other sunnary data 
for eoch trai nee or trai nf ng 
~ect (except cCJI1llt2r ~ am prf ntouts ani reports cEs-
crt 00d aoove). 

~stro.f uJDn tennfnatfon 
of O\erseas office or 
.n data is transferred 
to C<JI1)Uter~ at 
overseas offices, or 
Wen m 100ger ree<Ed, 
~ichever is scorer, 

Project leports Files 

• 
26(B) Project ~vfew Smnary ~rts 

Copies of sunnary prog'ess reports
and related corresp>men:e on the 
iJ11)larentatioo of all projects.
Ioc1ucEdin this itsn are similar 

0Jt off arrua lly • 
~stroy ftn 2 years
old. 

1Wes of recuni ng reports on project 
iJ11)letentatfon used at the dtscre-
ti 00 of i rtli vf clJa1 missi oos • 

•
 


