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TO: GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON,DC 20408 | S5 - 2 2~ 89
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
Agency for International Development In accordance with the provisions of 44 US.C. 33035
2. MAJOR SUBDIVISIO the di | t, including dments, is approve
Office of‘ Tnte rnational Training except for items that may be marked ~disposition not
N approved’ or "‘withdrawn’’ in column 1?. if no I|"]ecords
3. MINOR SUBD|VISIO sed for disposal, the signature of the Archivist is
lanning and Evaluation Division not required.
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. |[DAT/ ARCHIVIST OF THE UNITED STATES
Renee Poehls 875-1823 ‘7/5 -
1efoo Tode =

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of __________ page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is
attached.

A. GAO concurrwgattached; or m iS unnecessary.

B. DATE C. SIGNA) OF. AGENCY REPRESENTATIVE D. TITLE
=7 0> — .
/)@% /Ei‘-‘ &/ Agency Records Management Officer
;1 L/ 9.GRSOR | 10, ACTION
ITEM - 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
(With Inclusive Dates or Retention Periods) JOB (NARS USE
NO. CITATION ONLY)

The records described in this request have been scheduled
under job citation NC 1 286-76-3. A change to the disposi-
tion is requested based on the following justification.

In recent years new records requirements have been instituted
constituting a need for signed documents found only in PIO/P's}
The Inspector General's Office requires signed documents when
conducting their audits. The Internal Revenue Service (IRS)
is now requiring participant trainees to file income tax
returns. The PIO/P provides signed documentation to support
the returns or IRS audit. To meet these requirments, it is
requested that the disposition for PIG/P's (paper records)

be changed to the same disposition as the project files from
which they are funded.

Participant Training Files Requested Disposition

(a) Participant training case files, Cut off on project
containing PI0O/Ps, biodata, activity completion
training plans, budgets, notice date. Transfer pertinept
of -return, course records, summary data to card fijes
reportis, etc. or computer tapes as

appropriate. Destroy 3|yrs.
after project activity
completion date.

(AID 21,PART II, Item 26040)

115-108 oy t I %‘% NSN 7 STANDARD FORM 115 (REV. 8-83)
Wu“/ Prescribed by GSA
?//f/rf FPMR (41 CFR) 101-11.4




o8 NPEH86-89-1
RECOMMENDATION TO THE ARCHIVIST ON RECORDS
DISPOSITION REQUEST ITEM COUNTy

SUMMARY

The Agency for International Development, Office of International Training,
Planning and Evaluation, requests a change in the disposition for AID 21, PART
TI, Item 26040, Participant Training Files. The paper records are currently
scheduled by NC1-286-76-8 for immediate destruction after the returns and
summary data is transferred to card files or computer tape.

This request meets current IRS requirements as wWell as agency administrative
needs. Because these records are already scheduled for destruction, and the
retention period is being extended, it is unnecessary to send the job for
either Federal Register publication or NNT concurrence. I recommend that it
be sent for the Archivist's signature.

- RECOMMENDATION

1. APPROVED FOR DISPOSAL. The records described under all items of the schedule, except those that may be listed tn blocks 2, 3, and 4 of this

X section, are disposable because they do not, or will not after the lapse of the period specified, have sufficient administrative, legal, research, or
other value to warrant their continued preservation by the Government,

2. APPROVED FOR PERMANENT RETENTION. The records described under the following item or 1tems have been appraised by the National
Archives and Records Administration (NARA) and are determined to have sufficient historical or other value to warrant their continued preserva tion
by the United States Government. The agency will offer these records to the National Archives as specified.

3. ISPOSITION NOT APPROVED. The records described under the following item or items are not »pproved for disposition.

4. WITHDRAWN . The records described under the following item or items have been withdrawn at the request of the agency and’or NARA

FEDERAL REGISTER NOTICE

Not Required. Required — Publication Date:
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Comments Received:
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Trans. Mawo. No. | Effective Date Pazpe No. -
AID HANDBOXK 21, Pt.II 21-11:1 October 1, 1987 -5
Chapter 26 PROJECT ASSISTANCE RECORDS
Participant Training Files
26040 a) Participant trainee case files, Destrgy all PIO/P
containing PI0/Ps, biodata, call files after participant
forward, notice of arrival, course retums and pertirent
records, reports, etc. summary data is trans-
ferred to card files or
conputer tapes as approp-
riate, (NC 1 286-76-3)
26060 b) Printouts contaiming summary Destroy upon termination
data for each trainee or training of overseas office or when
praject. no Tonger needed,
whichever is soorer.
26060 c) Computer tapes containing summary data Destroy upon tenmination
for trairees or training project. of owerseas office
or when no longer needed,
whichever is sooner,
26070 d) Card files and other summary data Destroy upon termination

for each trairee or training
praject (except camputer tapes
and printouts and reports des-
cribed abowe),

Project Reports Files

26080

Project Review Summary Reports

Copies of summary progress reports
and related correspondence on the
implamentation of all projects.
Included in this item are similar
types of recurring reports on project
implamentation used at the discre-
tion of individual missions.

of overseas office or
when data is transferred
to camputer tapes at
overseas offices, or
when no Tonger needed,
vhichever is soorer.

Cut off annually.
Destrqy when 2 years
old.




