
REQUEST' FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK•: (See Instructions on rev~rse) JOB NO . 
TO: GENERAL SERVICES ADMINISTRATION, A/C-1-).J>6'--8¥- if NATIONALARCHIVES WASHINGTQN, 20408AND RECORDSSERVIC£, DC 

DAT~. RECEIVED 1,2.- }/_ ~ ;?
1. FROM (AGENCY OR ESTABLISHMENT) 

Aqen~ for International DeveloPl'!lent NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the prevrsionsof 44 U.S C 3303a the disposal reBureau.for Manaqement quest. including amendments. IS approved except for Items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Office of COntract'Management " ..-

. ,4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT WJTHDRAWN 
, 

, Oa/(' An lnvist o! the VI/;I,'" Sune»Robert Gibson .. 235-2113 
6. CERTIFICATE OF AGENCY RE:PRESENTATIVE • 

I hereby certify that I am. authorized to act for this' agency in matters pertaining to the disposal ~f the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

Ui B Request for disposal after a specified. period of time 'or request for permanent 
retention. 

C. DATE .E. TITLED.. ~~G :YREP 

Aundrae M. Teague Agency Records Management Officer 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (With Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN 

JOB NO 

YATE AND DEVELOPMENT COOPERATION BRANCH (SER/CM/SO/PDC) 

1 

This series the daily activities of the Branch.
 
Some of the doc nts found in the files are: Project

Implementation Orde (PIO), Food for Peace provisions

(including Titles I, and III) Grants, contracts, coop-
erative agreements and t r amendments and other document
 
relative to the branch's mi
 

DISPOSITION: Close file at year. Hold GRS 23 

in active office space. old. Item 1 
WITHDRAWN 

2 General cOrrespondence Chron Files 

Chronological files, consisting of letters, memo
 
other nonteleqraphic communications media. are
 
normally maintained by date of issuance and are kept a
 
easy reference files.
 

DISPOSIT~N: CUt off at end of fiscal year of creation.
 
Hold in active office space. Destroy when 1 year old or
 
sooner if no longer needed for x reference.
 

STANDARD FORM 115115-107 
Revised Apr r l , 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 


