
REQUEST FOR RECORDS DISPOSITION A.UTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

TO. GENERAL SERVICES ADMINISTRATION, /Vc./-)tf6 -cPlj-?~
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTQN, DC	 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 1)-)/·-DAgenc~ for International Development --	 NOTIFICATION TO AGENCY 
2.	 MAJOR SUBDIVISION 

In accordance with tbe provrsronsof 44 USC 3303a the disposal reBureau for Management quest. including amendments. IS approved except fo' Items that may 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

Office of Contract Management 
4.	 NAME OF PERSON WITH WHOM TO CONFER TEL EXT WITHDRAWN 

I 

.-	 Is. .-

tiut« A" hivist of tlu: United Suur-;Ro()ertGibson	 ~35-2113 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori~ed to act for .this agency in matters pertaining to the disposal of the agency's records; 
th~t the records. proposed for disposal In this Request of 2 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

D B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLED. SI~A~.~TATIV~ 

Aundrae Tea u~ ~	 Agency Records Management Officer 
7. 8. DESCRIPTION OF ITEM 9. 10. 

IT1:M NO (With Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN 
JOB NO. 

(M/SER/CM/FSR) 

1 

nts the professional support of this

branch, to AlDis b aus, regional offices, and missions
 
overseas. Subject ma r covers such areas as Contract
 performance, scope of wo foriegn currency problem cases
 
delegrations of authority, iews of host countries
 contract practices and conform to HB 11 (Country Con-
tracting), contract staffing and sonnel selection.
 The files contain: incoming and out ng correspondence,
 
notices, forms, reports and other relat documents.
 

DISPOSITION: Close file at end of the fiscal	 GRS 23 
WITHDRAWNin active office space. Destroy when three (Z	 Item 1 

2 General Correspondence Chron File 

Extra copies of general correspondence (letters, memos,

etc.) maintained in chronological order and used as an ea
 
reference file.
 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-107 



;
./. • • r 

JOB NO. PAGE OFRequest for Records Disposition Authority - Continuation 2 2 
9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

DISPO T-tON: Close file at end of the fiscal year. 
Destroy hen one (1) year old or sooner, if no longer
needed for ~ference. 

NC 1-286 
Item 2 A 

82-2 

3 Tele ram Chro~ile 

Extra copies of Age y telegrams 
order and used as eas reference 

maintained 
files. 

in chronologic 1 

4 Contract Case Files 

DISPOSITION: Close file a' end of the calendar year.
in active office space. Des oy when one (1) year old 
sooner, if no longer needed fo eference. 

Hol 
or NC 1-286 

Item 1 B 
82-2 

These files are maintained numerically b contract number 
and contain original copies of AlDis contr ts, grants, 
and cooperative agreements. Some of the doc ents on fil 
are: Project Implementation Orders (PIO/T, PI ,& PIOI 

DISPOSITION: Close file on final payment hold in a ive 
office space for 2 years after ctostnq. Then transfer to 
Washington National Records Center (WNRC). WNRC destroy
6 years 3 months after closing. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
GPO, 1975 0 - 579-387 FPMR (41 CFR) 101-11 4 


