
REQUEST FOR RECORD SPOSITION AUTHORITY NI ·t//d-.-O~-~ 
RECEIVEDTo: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE 

WASHINGTON, DC 20408 /0/1/07 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

U.S. Environmental Protection Agency 

2. MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C.Water 
3303a, the disposition request, including 

3. MINOR SUBDIVISION amendments, is approved except for items that may 

be marked Adisposition not approved= or 
Headquarters Awithdrawna in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER S. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

John B. Ellis 202-566-1643 1117.11lI~ 1fJU-~-r-
6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal on the attached ~ page(s) are not now needed for the business of this agency or will not be needed after the 
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the 
GAO manual for Guidance of Federal Agencies, 

I:8l is not required; o is attached; or o has been requested. 

07 SIGNATURE OF A~CY REPRESENTATIVE TITLE
DATE Yf 

I~ 
r 

John B. Ellis ~Jl--a. !~ Agency Records Officer 

10. ACTION TAKEN 
(NARA USE ONLy) 

7. Item 8. DESCRIPTION OI"'1'TEM AND PROPOSED DISPOSITION 9. GRS OR SUPERSEDED 
No. JOB CITATION 

1. EPA 436 National Contaminant Occurrence Database (NCOD) 

/
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EPA Records Schedule 436 - National contamii Occurrence Database (NCOD) fi)c:IIISI/WG3/Environmcntal Protection Agcncy/EP A FY08 10bsl436.html e 
This schedule is in draft. It may be used to retire records, but may not be used to destroy records. If 
you have any questions, please contact the Records Help Desk. 

EPA Records Schedule 436 
Status: Draft, 0313112008 

Title: National Contaminant Occurrence Database (NCOD) 

Program: Water 

Applicability: Headquarters 

Function: 108-025-03-02 - Management of Public Water Systems 

~ARA Disposal Authority: 

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any 
records already in electronic form. Records designated for permanent retention must be transferred to the 
National Archives in accordance with NARA standards at the time of transfer. 

•	 NI-412-08-2 

Description: 

The National Contaminant Occurrence Database (NCOD) includes data used to identify contaminants on 
the Candidates Contaminant List (CCL). The data is used to determine whether to develop drinking water 
standards for a particular contaminant and to develop standards for the contaminants that the Agency 
selects. The information comes from a number of sources, including public water systems and source 
(ambient) water data. For public systems, the database holds historical data on regulated and unregulated 
contaminants. The data is available to the public. 

The Safe Drinking Water Accession and Review System (SDWARS) serves as the input to NCOD, and is 
scheduled as EPA 253. 

Disposition Instructions: 

This item is to be us by the Office of Water, Office of Ground Water and Drinking Water at 
Headquarters. 

•	 Disposable 

•	 Close when no longer needed to ensure access to and use of the e
 
authorized retention period.
 

•	 Delete after file closure. 
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EPA Records Schedule 436 • National contamini Occurrence Database (NCOD) file:///SVWG3!Environmental Protection Agency/EPA FY08 Jobsl436.html e 
Item b: Input 

• Disposable 

• Close when information has been transferred and verified. 

• Delete after file closure. 

Item c: Electronic data 

This item is to be used only by the Office of Water, Office of Ground Water and Drinking Water at 
Headquarters. 

• Disposable 

• Beginning in 2007, close when each 5 year cycle is concluded. 

• Delete 5 years after file closure. 

• Disposable 

Item e: System documentation 

This item is to be used only by the Office of Water, Office of Ground Water and Drinking Water at 
Headquarters. 

• Disposable 

• Close when superseded or obsolete, or upon authorized deletion of the related system. 

• Follow instructions for EPA 304 - System Documentation, item a(l). 

Guidance: 

See EPA 253 for SDW ARS. Records related to the development of regulations, standards, and guidelines
 
are covered by EPA 149 and dockets by EPA 150.
 

Legal citations include, but are not limited to:
 

• Safe Drinking Water Act, as amended, Section 1445(a)(2) 
• 40 CFR 141.24-141.40 

Reasons for Disposition: 

The following changes were made in the 03/3112008 version: 
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EPA Records Schedule 436 - National contamini Occurrence Database (NCOD) file:///SVWG3/Environmental Protection Agency/EPA FY08 Jobsl436.htmle . 
• Added file closure instructions and revised disposition instructions for items a, b and e. 

The Safe Drinking Water Act requires the collection of this data. NeOD is a subset of the Safe Drinking 
Water Accession and Review System (SDWARS), scheduled as EPA 253. Retention meets EPA's business 
needs. 

Item f for electronic copies created with word processing and electronic mail applications was deleted 
08114/2006 pursuant to NARA Bulletin 2006-04.
 

Custodians:
 

Office of Water, Office of Ground Water and Drinking Water
 

• Contact: Roger Howard 
• Telephone: 202-564-9907 

Related Schedules: 

EPA 149, EPA 150, EPA 253 

Previous NARA Disposal Authority: 

None 

Entry: 04/2412006 

EPA Approval: 09113/2007 

NARA Approval: Pending 
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~' . 
_ PA Records Schedule 436 - National Contamina.ccurrence Database (NCOD) file:///SVWG3iironmental ~rotection Agency/EPA FY07 Jobsl436.html 

This schedule is in development. It may not be used to retire or destroy records. If you have any 
questions, please contact the Records Help Desk. 

A Records Schedule 436
 

ontaminant Occurrence Database (NCOD) 

Function: 108-025-03-02 - agement of Public Water Systems 

NARA Disposal Authority: 

This schedule authorizes the dispositio fthe record copy in any media (media neutral), excluding any 
records already in electronic form. Recor esignated for permanent retention must be transferred to the 
National Archives in accordance with N tandards at the time of transfer. 

•	 Pending 

Description: 

The National Contaminant Occurrence Database (NCOD) udes data used to identify contaminants on 
the Candidates Contaminant List (CCL). The data is used to rmine whether to develop drinking water 
standards for a particular contaminant and to develop standards the contaminants that the Agency 
selects. The information comes from a number of sources, includi ublic water systems and source 
(ambient) water data. For public systems, the database holds historic , ata on regulated and unregulated 
contaminants. The data is available to the public. 

The Safe Drinking Water Accession and Review System (SDW ARS) serves 
scheduled as EPA 253. 

'~ 

Disposition Instructions:	 '. 

Item a: Electronic software program 

•	 Disposable , 

'-
•	 Delete when no longer needed to ensure access to and use of the electronic recdrds througho
 

authorized retention period.
 

Item b: Input 

•	 Disposable 

•	 Delete when data has been transferred and verified. 
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c: Electronic data 

ing in 2007, close at the end of 5 years and every 5 years thereafter. 

•	 Disposable 

• File with related recor and follow instructions for the related records.
 

Item e: System documentation
 

•	 Disposable 

•	 Delete when no longer needed to ens e access to and use of the electronic records throughout the 
authorized retention period. 

Guidance: 

See EPA 253 for SDW ARS. Records related to the de opment of regulations, standards, and guidelines
 
are covered by EPA 149 and dockets by EPA 150.
 

Legal citations include, but are not limited to:
 

•	 Safe Drinking Water Act, as amended, Section 1445(a)(2) 
• 40 CFR 141.24-141.40 

Reasons for Disposition: 

The Safe Drinking Water Act requires the collection of this data. NCOD is a bset of the Safe Drinking 
Water Accession and Review System (SDWARS), scheduled as EPA 253. Ret ·on meets EPA's business 
needs.
 

Item f for electronic copies created with word processing and electronic mail applicati
 
08/14/2006 pursuant to NARA Bulletin 2006-04.
 

Custodians:
 

Office of Water, Office of Ground Water and Drinking Water
 

•	 Contact: Roger Howard 
• Telephone: 202-564-9907
 

Related Schedules:
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., ... 
~PA Record: Schedule 436 - National Contamina.ccurrcnce Database (NCOD) file:IIISI/WG3.ironmental Protection ~gency/EP A FY07 Jobs/436.html 

None 

Entry: 04124/2006
 

EPA Approval: Pending
 

NARA Approval: Pending
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