REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

LEAVE BLANK

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

AUG ¢

JOB NO.

1978
NC1-412-76-14

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Environmental Protection Agency

2. MAJOR SUBDIVISION

in accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for
items that may be stamped ‘‘disposal not approved’’ or ‘‘with-

Office of Planning and Management

drawn’’ in column 10.

3. MINOR SUBDIVISION
Office of Audit

4. NAME OF PERSON WITH WHOM TO CONFER
David O, Stephens

5. TEL. EXT.
755-0830

F-24- 76

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

(Date)

Archivist of the United States

! rzreby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the

retention periods specified.

8/3/76 K lﬂ e 7 _
e@ T2 ¢ brtom o . .
wooddndbc Harold R. Masters Chief, Admin. Mgmt. Br.
Date (Signature of Agency Representative) (Title)
7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (With Inciusive Dates or Retention Periods) SAMPLE OR | ACTION TAKEN
1. Final Reports of Audit. Final reports of internal audits

C Q630

115-106

|on Agency systems and procedures, and external audits con=
ducted-on contractors and grantees. Included are the fol=-
lowing types of audits: initial pricing, construction
grant audits, overhead audits, internal Agency systems sur-
veys, interim audits, and findal audits. Documentation
consists of report showing purposes and scope of audit,
background data, survey contents, and conclusions and rec-
ommendations.

a. Official Cepies. Maintained Retentions Retain 10
at Headquarters., years.

Disposition: Break file

upon completion of re=~
ports. Keep in office
current plus 2 fiscal

years, the transfer to

ter. Keep in FRC for 8

10 years old.

b. Other Copies. Maintained in As below

Regional Audit Offices.

Retention?

Disposition:
office when 6 years old
or sooner if no longer

or reference purposes.

the Federal Records cene

years, then destroy whexn

Destroy in

needed fer administrative

Coprés | FRC's 320

STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



Continuation Sheet, SF-115 July 27, 1976

Audit Workpaper Files. Includes documentation
in support of conclusions expressed in Final
Audit. Reports of all internal and external
audits conducted. Workpapers show a record of
work performed, the method of analysis, the
information collected and its source, and other
information.

Retention: Retain 7 years.

Disposition: Break file

upon completion of audit.
Keep in office current fis-
cal year plus 2 additional
fiscal years, then trans-~
fer to the Federal Records
Center. Keep in FRC for 5
years, then destroy.



APPRAISAL REPORT
Disposal Job No. NC1-412-76-14

Approved for Disposal:

The items for which disposal authority is requested are disposable because
they do not have sufficient value for purposes of historical research,
functional documentation or protection of individual rights to warrant

permanent retention by the Federal Government.

RICHARD G. DAVIS

Appraiser: W d M %!LH_&
te

Approval Recommendeds /47
THOMAS W. WADLOW at
Director
Records Disposition Division

JANE F. SMITH Date
Director
Civil Archives Division

Approval Recommenc?“ ml&- D, GHWVS'\ ¥-24-2¢
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GENERAL SERVICES ADMINISTRATION
ROUTING SLIP

To | O Rl R2 R3I R4 RS R6 R7 R8 RY RIO
NAME /T ITLE CORRESPONDENCE SYMBOL

T o oo satetmghe————— N

3.
7.

5T

[JaLLoTMENT symBOL {1 HanDLE DiIRECT [CJreap anp peESTROY
[]arrrovaL [} 1mmep1aTE AcTION [T IReCOMMENDAT 10N
[J as reaquesTen [ iniTiaLs [ see m

{3 concurrence [T} NEcESSARY ACTION [Js1enaTuRE
[JcorrecTion [3 NOTE AND RETURN XYOUR COMMENT
Orivine [T} PER OUR CONVERSATION [Ivour INFORMATION
CJruLL reporT [T rer TELEPHONE CONVERSATION O

ANSWER OR ACKNOWL-
EDGE ON OR BEFORE

[T} PREPARE REPLY FOR
THE S1GNATURE OF

REMARKS
Please qive me Your mBrmal Comments v

2EPA Job o Ne|-412-F6~14. | heve alreody
looiked at these recardse and convcus 10 the
P'—efac;u{ diSPas,t:cN. 'r;"'cy hove a/a,orox.,na-r‘_g
4o fr o~ henmd and ﬁnta‘c,.‘{;,_te_{ a qrowth o€
¥ £t (’500 r'-pc:‘ts) pLr qear, The ”anuc,y
C‘yctcm;" which are. andited are at avery
Jow level, such as time card Keeping i~

individuef Geh{ a#lICcs' Luclits of mej o~
Syctemg Sheuld be f:o/cd) np At the pregrom Jevel.

FROM| CO Rl R2 R3 R4 R5 R6 RI RB RY RIO

NAME/TITLE ICORR. SYMBOL BUILDING, ROOM,ETC.
D N C D Inter -
Q |Q«H AU‘S TELEPHONE DATE O

3%6-4%2%F | j0/%/ 76

L
T7U.S. GPO: 1974-0-544-667/67 GSA JESR"é‘7 14



GENERAL SERVICES ADMINISTRATION
ROUTING SLIP

TO L co R1 R2 R3 R4 RS R6 R7 R8 RY R10

NAME/TITLE CORRESPONDENCE SYMBOL

Takared) Tovear N LD

Iy BELL,

: 7

.

5.

[ ALLOTMENT symeoL [J uanDLE DIRECT [Oreap anp pesTroY
[ approvaL {7} iMMED1ATE AcTION [ClrecommenpaT 10N
] as requesTED 1 iniTiaLs I see m

[ concurrence [J necessary action [JsienaTure

3 correcTION [ NoTE AND RETURN TIvour comment
Oricine [ per our conveErsaTION T JYOUR INFORMATION
[druLL rREPORT [J PER TELEPHONE CONVERSATION O

ANSWER OR ACKNOWL-
EDGE ON OR BEFORE

PREPARE REPLY FOR
THE SIGNATURE OF

REMARKS

m

o ’

FROM | co R3I R4 RS R6 R7 R10

NAME /TITLE WW/%’GWMJ.ETC.
KR [T

U8 GOVERMMENT PRINTING OFFICE: 1972-519-367/24 / ‘\#; FORM
J



DATE:

REPLY TO
ATTN OF:

SUBJECT:

TO:

Z,

€RICAY
N e,
X, 3 @
Wnains?

0\_UTI Op

7776-191°

UNITED STATES OF AMERICA
GENERAL SERVICES ADMINISTRATION

August 16, 1976 National Archives and Records Service
Washington, DC 20408

GENERAL SERVICES
¥y ADMIMFTRATION Y

.

NCD
NC1-412-76~-14
Director, NCD

The records described in the attached SF 115 belong to the Environmental
Protection Agency's Office of Planning and Management, Office of Budget.
For item la they have approximately 40 cu. ft. on hand with an annual
growth of 8 cu. ft. (1500 reports) per year. The "Agency Systems" which
are audited are at a very low level, such as time card keeping in
individual field offices. Audits of major systems should be picked up
at the program level. The retention periods requested by EPA are
reasonable and meet its administrative needs.

I recommend this be approved.

Lok 4Dpie

RICHARD G. DAVIS
Records Disposition Division

Keep Freedom in Your Future With U.S. Savings Bonds




