
R~QUEST FOR RECORD.POSITION AUTHORITY 
(See Instructions on reverse) 

NCl-412-83-1 
TO GENERAL SERVICES ADMINISTRATION, 

__ N_AT_I_ON_A_L_A_R_C_HI_VE_S_A_N_D_RE_C_O_RD_S_SE_R_VI_C_E,_W_A_S_HI_N_GT_O_N.;...' _DC__ 204_08 -i DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)	 4-11-83 

2. MAJOR SUBDIVISION 
In accordance with the provrsrons of 44 USC 3303a the disposal re
 

_____"~~~~~~6...!.-----".....b...~~.uu--------------__1 quest. Including amendments, IS approved except for Items that may
 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10
 

4 NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

fiI B Request for disposal after a specified period of time or request for permanent 
retention. ' 
I E TITLEc. DATE D.~GE~a~~NTATIVE 

3/IS/f3 I~£~mas Ta~~	 Acting Chief, Records Management Staff 
9. 107	 8 DESCRIPTION OF ITEM 

ITEM NO (With lnctusive Dates or Retention Periods)	 SAMPLE OR ACTION TAKEN 
JOB NO 

1	 The Regional Air and Hazardous Program Records Appendi~ D
 
Control Schedule is being amended to provide Schedule 2
 
for either a paper record system or a
 
micrographic record system.
 

Attached is a copy of the EPA Records Control 
Schedule for the series of records. 

I,-

STANDARD	 FORM 115 
Revr sed Aprol, 1975 
Prescribed by General Services 

Adrmrustration 
FPMR (41 CFR) 101-11 4 



r. "·-
. 

SCHED NO. U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
2 

TITLE OF SCHE[llJl.E	 COVERAGE OF SCHEDULEI, AIR AND HAZARDOUS ~1ATERIALS PROGRAM RECORDS	 REGIONAL OFFICES 

ITEM 
NO 

NAME ANO DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITION 

1.	 State Implementat10n Plans F11e. Record copies of plans ~ 
developed by each State for the attainment and ma1ntenance of 
nat10nal amb1ent air qua11ty standards, as requ1red by
Sect10n 110 of the Clean A1r Act, as amended. Plans approved
by reg10nal off1ces. Records cons1st of plan and amendments,
pub11c and 1ndustry comments, public hear1ng documents,
comp11ance schedules, status reports, transportat1on control 
documents, Sect10n 307 lawsu1t documents, contracts, progress
reports, and other related records. 

, 

PAPER RECORD SYSTEM 

Retent10n: Permanent. 

D1Spos1t10n: Break f11e as plans are rev1sed or superseded.
Keep 1n office for 1 year, then transfer to the Federal 
Records Center. Keep 1n FRC for 20 years, then offer to the 
Reg10nal Arch1ves. 

MICROGRAPHIC RECORD SYSTEM 

Retent10n: 
;0,.	 Paper Records. Reta1n unt11 converS1on to m1croform has m nbeen completed. o 
;0 
o 
VIM1croform Copy (Off1c1al Record Copy) . Permanent. 
~ 
>Dispos1t1on:	 z 
> 
m<\.	 Paper Records. Keep 1n off1ce unt11 converS1on to 
(;l 

~ m1croform has been completed and m1croform is ver1f1ed m 
for completeness, then destroy. ~ 

~ M1croform Copy (Off1c1al Record Copy). Offer to NARS >zwhen 20 years old s11ver ha11de m1crof11m plus one c: 
s11ver, d1azo, or ves1cular dup11cate. Transfer > rcert1fied m1crofilm 1n Cub1C foot blocks to Federal 
Records Center pend1ng offer to NARS. 

3.	 Other M1croform Cop1es. Destroy when no longer needed. 


